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Completing an Open Burn Permit Application through the Dust and Miscellaneous Portal

Navigating to the New Application Screen

Begin by accessing the Dust and Miscellaneous Portal. After reviewing the disclaimer, select Agree.

Maricopa County Air Quality Department Public Online Portal Disclaimer:

Improper or incorrect use of this database may cause unexpected or inaccurate results. Although every attempt is made
to ensure that the information contained in the database is accurate, Maricopa Country Air Quality Department (MCAQD)
is not responsible for any loss, consequence, or damage resulting directly or indirectly from reliance on the accuracy,
reliability, or timeliness of the information presented. Users assume the risk of using the data. MCAQD is providing this
data "as is” and no warranty expressed or implied is made, including (without limitation) any implied warranties of
merchantability or fitness for a particular purpose. In no event will MCAQD be liable to any user or third party for any
direct, indirect, incidental, consequential, special, or exemplary damages or lost profit resulting from any use or misuse

of this data.

Agree )

After logging in to your account, begin a new open permit burn application by selecting My Open

Burn Applications.
[ IMPACT Brofls Logou
Vernon 138 | Bet 10 36 118
Welcome Courtney Kovacs
Last Legin: 03/17/2021 01:54 PM Dust Control | Open Bum | Subconiractor Regisiration | Tanker Truck Certscation (Vapor Decal) | Invoices | Help

Home >

Welcome, Courtney Kovacs
Welcome to the Maricopa County Air Quality Department’s Dust and Miscellaneous Portal for permit applications, registrations, and notifications.

+ My Dust Control Applications
: 10y Cren Bum Aplicatne To complete tasks within the portal, you must first register as a new user or login to your existing account, For best performance, use Google Chrome as

My _Subtontractor Registrations N ”
My Vapor Tighiness Records your internet browser, and enable pop-ups from maricopa.gov.
For additional assistance, select the Help tab located in the upper right-hand corner of the screen.

A public record search for existing application infermation does not require a user registration or login.

Home | Dust Control | Open Bum | Subcontractor Regestration | Tanker Treck Cenification (Vapor Decal) | lovoscss | Heln | Profie | Looout

Then select New Application under the Draft Open Burn Applications section.

| IMPACT Brsfle Logous
Werwon 130 | D I 26000

Welcome Courtney Kovacs

Last Login: 03/17/2021 01:54 PM Home | Dust Gontrol L TGRN  Subcentrastor Registration | Tanker Truck Ceriication (Vapor Decall | bwaices | Help

Open Bum Application Search | My Open Bum Applications

Cgen By >

My Open Burn Applications

+w Draft Open Burn Applications
Open Burn Application 1D Location Address Location City Lecation Parcel No.(s)

' New Applicaion | | Prntable vew | | Exportbo excel |

v Open Burn

Open Bumn Location Invoics
Application  Company e Effe, ocation Location  Parcel No. Invoice Total

D {1} Hame Status  Date Date Date Address City is) Humber  Charge Balance

Printable view | | Exportio excel

Homo | Dust Control | OpenBum | Sucontrector Registration | Tanker Treck Cenifcabon (Yepar Decal) | lovsices | Help | Profile | Logout
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Completing an Open Burn Permit Application through the Dust and Miscellaneous Portal

A pop-up screen will appear. Select Create to proceed.

New Open Burn Application

Click Create to start a new Open Burn application.

\ 3
Create | |_Cancel

Burn Application Instructions

Please refer to the Burn Application Instructions for information on the following topics related to
burn activity types:

e TFire Hazard, Pest Prevention, Diseased Trees, and/or Watershed Rehabilitation burn activity
types must be declared necessary in writing by an agency or public officer requesting to burn.
This must be uploaded to the Attachments section.

e An on-site inspection will be conducted before approving the burn permit application. The
purpose of the inspection is to ensure that the information provided is accurate and
complete, and that no prohibited materials will be burned.

e After the burn permit has been issued, and before the fire is ignited, you must obtain
permission to ignite the fire and ensure it is not currently a No Burn Day. Call the local fire
department and Maricopa County Air Quality Department Burn Hotline 602-506-6400
before igniting the fire. A No Burn Day status can also be found at Maricopa.gov/AQ).

Walcome Courlney Kovacs
Last Lngm 03/17/2021 01:54 PM

Open Bum Application Detail

Dpen Burn >
(D Information
\pp 5 crmatod
Open Burn Application Detail

Application Number:  OB00D0ST Created Date: 482021 Status: Created
Facility ID: Submitted Date:
Facility Name: Expiration Date:

w Burn Application Instructions

* The following burn activity types must be dedared necessary in wiiting by an agency of public afficer requesting 10 burn: Fire Hazard, Pest Prevention, Diseased
Trees, andior Watershed Rehabidation. Please atiach the wiiten declaration in the attachments. secton balow:

= AN on-site inspoction must be conducted befone the bum permit apphcation may be approved. The purpose of the inspection is 10 ensure that the information
provided s accurate and complate, and that no prohibited materials will be bumed.

= After the bum permal has boen issued, and bafore the fire iS ignited, vuun'amthmnnermlssnonmammfmmdlusnwmdunolcumnﬂvum&mm Call
the local fire department and the Marcopa County Air Qualty D Bum Hotline at 602-5 igniting the fire. A No-Burn Day status can also be
found at Manicopa govAd:

Parmit
Bumn Activity Type Lengtn Prohibited Dates
Ditch Bank'Fance How 1 Year No Bum Days.
Fma annﬂq Instruction 1 Year No Bum Days®
,,,,, AN Aaue s B P



https://www.maricopa.gov/1244/Air-Quality
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Burn Activity Type and Fee

Select the burn activity type from the drop-down. The permit fee field will then auto populate with
the appropriate fee.

5 Burn Activity Type and Fee
* Burn Activity Type: | Watershed Rehabilitation V|

Permit Fee: $100.00
The applicafion fee is based on current date and the burn activity type. Fee schedule used: 2020 Fee Schedule (Effective Date: 01/01/2020)

Applicant Information

Please complete all required fields. Please note the Applicant is the organization or individual that is
responsible for the permit.

v Applicant Information

+ Applicant Name: |Wi|| |
+ Address 1: [3800 N Central Ave |
Address 2:

Optional

« ciy:
« Stte:

+ Zip Code: |85012

* Phone No.: |{602) 506-6010

I

Burn Location

Enter the burn location by completing any one of the following fields: Address, Latitude/Longitude,
or Parcel Number. A separate, site-specific burn permit application and permit fee is required for
each burn site. If you have more than one location, you must complete a separate application.

v Burn Location

* Aseparate, site-specific burn permit application and permit fee is required for each burn site location. A burn site location is:
< Asingle, contiguous area where all burning will occur, or

< Two or more non-contiguous areas where burning will occur, all within an area not to exceed one mile in length or width.

= All areas where burning will take place must be under the same ownership. If the area of your planned burn does not meet these requirements, a separate burn
permit application and permit fee will be required for each burn site location.

Address:

* City:

State: Arizona

_OR-
Latitude:
The value must be between 31.32 ~ 37.01
Longitude:
The value must be between -114.82 ~ -109.0475
_OR-

|Parcel 1d Parcel Number |
. |_Add Parcel Number ) | Exportto excel )‘
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Attachments

Fire Hazatrd, Pest Prevention, Diseased Trees, and/or Watershed Rehabilitation burn activity types

must first be declared necessary in writing by an agency or public officer requesting to burn. This
must be uploaded to the Attachments section.

To upload an attachment, select Add on the left side.

-OR-
I Parcel Id Parcel Number
|| _dd Parcel Number | | Exportio excel )
 Attachmants
L] Type Description
’. Add ) | Printable view ) | Exportto excel )
Save | | Cancel )

A pop-up screen will appear where you may identify the Attachment Type, Description, and select
the File to Upload.

+ Attachment Type : | v |

= Description : | |

* File to Upload : | Choose File | No file chosen

[ Apply | | Cancel )

Select Save at the bottom to finalize the application.

y Attachments

|Attac hment |ID Attachment Type |Descriptinn |
61218 Public Officer Permission Form Written declaration

|  Add | | Printable view Exportto excel |

I [ Save | ( Cancel

You will receive a confirmation message at the top of the screen stating the application was updated
successfully.

Wersion 12.0 | Build ID: 25.21.0
Welcome Will Adrian
Last Login: 10/30/2020 01:56 PM

> ~
Home  Dust Control Open Burn Invoices

Open Burn Application Search | My Open Bum Applications | Open Bum Application Detail

Open Burn >

(D Information
Application updated successfully. ‘
Open Burn Application Detail
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Submission and Payment

After reviewing your application scroll to the bottom and select Validate.

wAttachments
‘Attachment ID |At|achrnent Type |Description |
61219 Public Officer Permission Form Written declaration

rintahle view

\_Edit ) | validate

Exportto excel |
|_Delete | | DownloadiPrint

Home | Dust Control | Open Burn | Invoices | Profile | Logout

You will receive confirmation that validation was successful at the top of the screen.

Version 12.01 Buid 1D: 25.21.0
Welcome Will Adrian 7
Last Login® 10/30/2020 01:56 PM Home |/ DustContral dbN LGl Invaices |

Open Bum Application Search | My Open Bum Applications | Open Bum Application Detail

|Open Bum =

(D Information
Application validated successfully. ﬁ

Open Burn Application Detail

Select Submit at the bottom of the screen and proceed to the payment portal.

¥ Attachments
|Atlachment 1D Attachment Type |Description ‘
61219 Public Officer Permission Form Written declaration

| | Add Printabile view Expartto excel |

|_Edit ) [ Validate ) ( Delete ) ( DownloadiPrint | | Submit )

Home | Dust Control | Open Burn | Invoices | Profile | Logout

A pop-up screen will appear describing the payment process. Applications submitted but not paid
for within 30 days are deleted. Select Yes to proceed to the payment portal.

Caution: the application fee is nonrefundable. Click Yes to submit application OBO00027 or No to cancel. You will be redirected o
https:/ipaydirect.ca.link2gov.com/MCAQPaymentPortal for paying the application fee. Credit Cards and Electronic Checks are accepted forms of payment on the portal. If
you do not make the payment, MCAQD will not process this open burn application until the application fee is paid in full. Applications that have been submitted but not paid will

be deleted from the system after 30 days.
* Yes ) | No
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Enter payment information. Select Continue to proceed.

! TOTY T T

Air Quality Department
Payment Entry

Prayment Method: Credit or Debdt Card +

Card Information

Card Number
Expiration Date Month  ~  Year v
Card Identification Code -

) s

Billing Information

HName

Address

City

Phene

Email

Re-snter Email

N

Review the information on the screen and select Process Payment.

MARICOPA
COUNTYAZ

Air Quality Department

Payment Review

Invoice ID : no11482
Facility Name -

Company Mame :

Charge Type Charge Description

Payment Amount

OBPF Open burn application fea

Card Information
Card Number “Hn
Expiration Date 1220

TR

Billing Information

Name
Country
Address
City
State
Zip
Phone

Email

Payment Amount:

Wil

Js

3300 N Cenirzl Ave
Phoenix

AZ

85012

(602) 505-5010

william_sdrizng@maricopa.gov

5100.00
5100.00

¥

Go Backl'Edil] [ Cancel ] [ Process Payment ]
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Once the payment is processed, you will be redirected back to the disclaimer screen for the online
pay p y
portal. A confirmation email will be sent to the email address provided in the payment screen.

Sample Email with Payment Confirmation

donotreply@fisgov.com
o Hysio G 5 9 >

Wed 11/4/2020 7:45 AM
To: William Adrian (AQD)

SAMPLE EMAIL CONFIRMATION
This e-mail will server as confirmation that your payment was received.

The transaction information is listed below:

Transaction ID: 4006553126

Date and Time: 11/04/2020 07:45:46 AM
Payment Method: VI

Account Last 4 1111

Participant Name: V011561

Payment Details

Charge Type Charge Description Payment Amount
OBPF Open burn application fee 310000
Payment Amount: $100.00

PLEASE KEEP THIS FOR YOUR RECORDS

To view your drafts and/or submitted open burn permit application(s), from the Home screen select
My Open Burn Applications.

L IMPACT Brofle Legoul
Wersion 139 | kd I 26 41 0

Welcome Courtney Kovacs.

Last Login: 03/17/2021 01:54 PM Dust Control | Open Bum | Subcontracior _ Tanker Truck Certication (Vapor Decal) Invoices | Help
Home >

Welcome, Courtney Kovacs

+ My Dust Control catione ‘Welcome to the Maricopa County Air Quality Department’s Dust and Miscellaneous Portal for permit applications, registrations, and notifications,

* e Sran b Seelisalizna To complete tasks within the portal, you must first register as a new user or login to your existing account, For best performance, use Google Chrome as
* My Subcontractor Registrations

+ My Vapor Tightness Records your internet browser, and enable pop-ups from maricopa.gov.
For additional assistance, select the Help tab located in the upper right-hand corner of the screen.

A public record search for existing application infoermation does not require a user registration or login.

Home | Dust Control | Open Bum | Subcontractor Regestration | Tanker Treck Cenification (Vapor Decal) | loveces | Halp | Profie | Looow




Completing an Open Burn Permit Application through the Dust and Miscellaneous Portal

Under Draft and/or Submitted Open Burn Applications, you can view each application, the total
charged, and any remaining balance. Select the Open Burn ID for more information.

N IMPACT o]
“Vorsion 13,8 Butd 11 28 1.0
Welcome Courtney Kovacs

Home | Dust Control JEVEETTMIN - cubcontracsor Registration Tanker Truck Carlication (Vapor Dec Involces | Help |

Last Login: 03/17/2021 01:54 PM
- My Open Bumn Applications | Open

Lacation Address

New Agplication | | Printable view | | Exportio exed |

Location Invoice

vpany pany Location  Location Parcel No. Invoica Total
Name  Status  Date Date  Date Address  City is) Number  Charge Balance
|_Printaie view ) | Expoctin excel ) |

Please contact the department at 602-506-6010 or email A( ZPermits(@maricopa.gov for further

assistance.
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